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The City of Saskatoon’s Community Services Department provides grants to groups and

e are registered as non-profit corporations federally or with the Corporations Branch, Saskatchewan Justice
Department or, for Social Services Grants, registered as co-operatives or charities;

o if registered provincially, must be able to produce a current Corporate Registry Profile Report, no more than 12

months old;

e carry out activities in the city of Saskatoon;

Types of Groups and Program Mandate Amount Available | See Page
Activities Funded
Community Grant | To provide access to sport, culture and recreation | Minimum $500,
Community groups activities for all Saskatoon people regardless of maximum $5,000 6
age, sex, ethnicity, economic status, physical or
mental ability.
Aboriginal groups or Urban Aboriginal [ To assist in the development of sport, culture and | Minimum $500,
groups working with Grant recreation programs, and leadership opportunities | maximum $10,000 7
Aboriginals for Aboriginal people. (dependent on
funding)
Social Services groups Social Services To support social service groups in activities that | Variable
and organizations Grant are of general benefit to Saskatoon citizens and 8
enhance their quality of life.
Major art, festival and Culture Grant To provide operating funding for pre-approved major | Variable —
heritage institutions cultural institutions. calculated by 9
formula
Groups or associations Sport To ensure quality coaching and encourage people | Variable
providing organized, Participation of all ages to participate, especially those who 10
competitive sports’ Grant could not otherwise afford to.
activities
Recognized registered Jack Adilman To support the advancement of amateur sports at | Minimum $5,000 11
non-profit amateur sport | Fund a recreational level within Saskatoon, through one | Maximum Variable
organizations time capital projects. Not offered 2011-2012.
Non-profit sport Youth Sport To provide subsidies to minor sport organizations | Variable —
organizations providing Subsidy Program | to reduce the rental cost of facilities required to calculated by 12
programs to youth 18 deliver their programs, making participation more | formula
years of age or younger affordable.
living in Saskatoon
Sport organizations Youth Sport To provide a rental cost subsidy to Youth Sport Variable
currently receiving Subsidy - Special | Subsidy Program sport organizations in the 13
subsidy through Youth Events Grant hosting of a sport event where athletic skills of
Sport Subsidy Program individuals or groups are showcased or where a
champion for a level of competition is determined
(e.g. provincial, regional, national or international).
Community groups or Special Events To provide operating funding for major special Variable 14

organizations hosting
special events (e.g. sport,
arts, multicultural,
heritage or festival
events).

Grant

events.

(Please see the back cover for application deadlines, activity dates and notification dates.)
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PROGRAM OBJECTIVES

The City of Saskatoon provides a number of grants designed to assist registered non profit groups
to provide programs, services and projects that benefit residents of Saskatoon.

APPLICATION REQUIREMENTS

e The appropriate grant application form must be submitted with all required attachments and
documents.

e You must submit paper copies, with the original duly signed by a member of the Board of
Directors, the Executive Director or the Project Director. With the exception of the Social
Services Grant which is an online application process.

e Faxed or e-mailed applications will not be accepted.

e All application and report documentation is held and treated in accordance with the Local
Authority Freedom of Information and Protection of Privacy Act.

ELIGIBILITY

Eligible Organizations

To be eligible, an organization must:

e be registered as a non-profit corporation federally or with the Corporations Branch,
Saskatchewan Justice Department (applicants to the Social Services Grant can be registered
as co-operatives or charities);

e carry out activities in the city of Saskatoon.

Saskatoon chapters of provincial or national organizations are eligible to apply for projects to
be carried out in Saskatoon for Saskatoon residents. The application must include the contact
information, entity number and proof of current registration of the organization whose
incorporation number is used, so that payment of the approved grant amount can be
channelled through the registered corporation.

Eligible Activities
In order for your application to be considered, your activities must:
e be carried out by the organization making the application;
e be designed for and involve residents of Saskatoon;
e be carried out within the prescribed time period (usually one year).

Ineligible activities or expenditures
Please refer to the specific grant programs.

ADJUDICATION

Grant applications are evaluated first by the program administrators, who ensure that all
necessary information has been provided and that both the activity and the applicant are eligible.
Complete and eligible applications are then reviewed by program officers or by an adjudication
committee.



RECOGNITION OF SUPPORT

Grant recipients are required to acknowledge support from any of the City of Saskatoon’s
programs and, where applicable, from the Community Initiatives Fund, Saskatchewan Lotteries,
and the Jack Adilman Fund. Please refer to the specific grant programs for exact wording.

FOLLOW-UP REPORTS

Follow-Up Reports are required for all city funding programs. In the case of a program where
the grant amount is not released until the project has been completed, program administrators
must receive the report before a payment can be issued by the City’s Finance Department.



COMMUNITY GRANT

Program Title Community Grant Program

Application deadline January 16, 2012

For activities undertaken between | April 1, 2012 - March 31, 2013

Grant amount Minimum $500, maximum $5,000. One grant per year.

Source of funding Saskatchewan Lotteries Trust Fund & The City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective
To involve the residents of Saskatoon in sport, culture, and recreation activities by enabling
community organizations to address residents’ needs.

Priorities
All projects must focus on increasing participation in the community in sport, culture and
recreation activities.

In addition Saskatchewan Lotteries Community Grant Program states that a portion of the total
grant must be used for programs aimed at increasing participation for under-represented
populations within your community. Priorities for Saskatoon are listing in this year’s grant
application.

If an organization has been presenting an activity for several years, it needs to demonstrate at
least one of the following: an increase in the number of people participating; and/or new people
participating each year; and/or a continuing need for the activity.

Eligibility Requirements

Organization

e must be a volunteer-based organization, governed by a volunteer board. Note that health
districts, libraries, private schools, government agencies, educational institutions,
universities, preschools, and daycares are not eligible for this program.

e has been incorporated and in existence for a minimum of one year.

Project

e projects funded through other City of Saskatoon grant programs will not be funded through
Community Grants.

Expenses

e general operating expenses of the organization are not considered eligible.

Method of Payment

The grant amount is not paid out until the City has received a Follow-Up Report on the form
provided, accompanied by copies of receipts for eligible expenses. The City of Saskatoon will
then issue a payment for the expenses claimed, up to a maximum of the grant amount awarded.



URBAN ABORIGINAL GRANT

Program Title Urban Aboriginal Grant Program

Application Deadline January 16, 2012

For activities undertaken between | April 1, 2012 - March 31, 2013

Grant amount Maximum $10,000 One grant per project.

Source of funding Community Initiatives Fund and Saskatchewan Lotteries

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective
To provide assistance to non-profit community organizations in Saskatoon for the development of sport,
culture and recreation programs and leadership opportunities for Aboriginal residents of Saskatoon.

Projects should:

e aim to increase the number of sustainable sport, culture and recreation programs involving
Aboriginal people in Saskatoon, and to decrease the barriers that prohibit participation.

e strive for gender equity, youth participation, and the involvement of volunteers and parents in setting
priorities as well as in project design and development.

e increase the number of Aboriginal people involved in a leadership capacity in sport, culture and
recreation activities.

e help to keep Aboriginal youth in school and use school facilities as a centre for program activities.

e link program and leadership opportunities with the province’s key strategies (see program guidelines
for details).

Eligibility Requirements
Organizations
e must provide services to Aboriginal people.

e have been incorporated and in existence for a minimum of one year.

Projects

e organizations are permitted to apply for more than one project; however, a separate application must
be submitted for each project;

e projects funded through other City of Saskatoon grant programs will not be funded through Urban
Aboriginal Grants.

Expenses

e food purchases that do not relate directly to a project, and food items for resale, are not eligible (food
purchases directly related to a project are eligible to a limit of 20% of the total grant amount);

e celigible expenses include direct project-related costs, such as project materials, communications and
advertising, minor equipment, and salaries or fees for project personnel.

Method of Payment

The City of Saskatoon issues payment of 75% of the grant amount when the grant has been approved.
When the project has been completed, the organization must submit a Follow-Up Report on the form
provided, along with copies of receipts for eligible expenses. The City of Saskatoon will then issue
payment of the remaining 25% of the grant or whatever amount is justified by the eligible expenses
reported.



SASKATOON COLLABORATIVE FUNDING PARTNERSHIP
- SOCIAL SERVICES GRANT

Saskatoon Collaborative Funding Partnership — Social

Program Title Services Grant Program

Application Deadline November 30, 2011

For activities undertaken between | July 1, 2012 — June 30, 2013

Source of funding City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, please go to www.saskatoongrants.ca or call 975-3383. Organizations that receive support
through this program may receive that support in the form of cash, property tax credits, or a combination
of both.

Objective

To support human service groups in activities that are of general benefit to Saskatoon citizens
and enhances their quality of life, especially in relation to the family. Focus is on supports and
services to vulnerable populations within our community.

The major overall criteria by which applicants shall be judged is the degree to which the
proposed program meets a demonstrated community need that is supported by the City.
Assistance shall not be provided for programs which are considered to be a duplication of
services already provided.

Priority shall be given to those projects and groups which:

e work in a cooperative and collaborative fashion in the delivery of human services

e provide direct services, either pro-active or remedial, that enhance the quality of life for
vulnerable citizens of Saskatoon

e work with a community development focus to meet demonstrated areas of current and urgent
need

e demonstrate “client group” involvement demonstrate, by the nature of their activities, the
maintenance of a stable community

Eligibility Requirements

Shall be limited to those community groups that are registered as a Non-Profit Corporation under
the Non-Profit Corporations Act of Saskatchewan, under the Co-operative Act of Saskatchewan,
or federally registered as a charity. The community group must have an independent active
governing body composed of volunteers. This Board shall be held responsible for the
effectiveness of services provided and financial accountability for assistance received.

Eligible Projects and Costs

This program will not fund:
e Capital expenditures (e.g. facilities, equipment, etc.).
e Deficits.
e Sport, culture and recreation programs

Method of Payment and Follow-Up
Upon notification of award the full amount of the grant is issued to the organization by the City
of Saskatoon. All organizations receiving funding are required to complete a Follow-Up Report.
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CULTURE GRANT

Program Title Culture Grant Program

Application Deadline April 2, 2012

For activities undertaken in Current financial year

Grant amount Calculation is according to a formula
Source of funding City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective
To provide operating funding for major cultural institutions such as arts organizations, arts or
culture festivals or heritage institutions.

Priorities - Outcomes

Recipients are required to contribute to cultural outcomes established by the City, listed below,

and are asked to report on their performance in this regard when making their annual application.

o People of all ages will have the opportunity to take part in cultural activities of their choice.

e Organizations will offer introductory programs/activities for people who have not previously
taken part in the cultural activity.

o External delivery agencies will be encouraged to provide cultural activities for the citizens of
Saskatoon.

e Saskatoon will enjoy a national profile as a culturally rich city.

e Saskatoon will benefit from a diversity of major cultural institutions.

Eligibility Requirements

Organizations must:

e have been in operation for a minimum of two years;

¢ have revenues of $200,000 or more in the previous fiscal year;

¢ have a minimum audience/visitation of 10,000 in Saskatoon in the previous fiscal year.

e new applicants to the program must meet with the Arts and Grants Consultant prior to applying.

Arts organizations must offer full-season or year-round programs;

Festivals must last two consecutive days or more and include a significant performing arts or arts
exhibition component;

Heritage institutions must have as their primary mandate the direct delivery of heritage programs
to the general public.

Method of Payment

Organizations submit their financial statements, audience statistics and outcome reports during
the month of March each year. Grant amounts are calculated according to a mathematical
formula. As soon as the annual budget has been approved by the City in April, notification of
grant amounts is issued along with payment in full.
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SPORTS PARTICIPATION GRANT

Program Title Sports Participation Grant Program

Application Deadline April 16, 2012

For activities undertaken between | July 1, 2012 — June 30, 2013

Source of funding City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective

To ensure quality coaching in all sports, to encourage people of all ages to participate in a sports
activity of their choice and to include people of all ages who could not otherwise afford to
participate.

Eligibility Requirements

Organization

The applicant is not required to be a sports group however non-sport organizations are
encouraged to partner with an appropriate sport organization.

Grant Categories (A group may apply in all three categories)

o skill development for coaches

e learn to/developmental programs for participants new to the sport

e cost as a barrier projects that offer free access to members of target groups

Target Groups
e Aboriginals e Single-parent families
e Economically disadvantaged people e Women
e Older adults e Youth at risk
e Persons with a disability

Method of Payment

Upon completion of a project, the organization must complete its claim on the Follow-Up Report
form provided and submit it with copies of receipts for eligible expenses. The City of Saskatoon
will then issue a payment for the expenses claimed, up to a maximum of the grant amount
awarded.
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JACK ADILMAN GRANT

Program Title Jack Adilman Grant Program
Application Deadline Not offered in 2011-2012
For activities undertaken between

Source of funding Jack Adilman Bequest
Objective

The program is for the advancement of amateur sports at a recreational level within the city of
Saskatoon for capital projects not otherwise funded by the City of Saskatoon. It is for the
purchase of equipment, to construct or maintain amateur sport facilities or other purposes as the
City, in its discretion, deems advisable for the greater benefit and advancement of amateur sport
and athletics within the city.

Eligibility Requirements

e The organization must be a recognized non-profit amateur sport organization

e Must be incorporated and in existence for a minimum of one year

e Eligible projects will be:
o Capital expenditures e.g. facility upgrades for amateur sport
o Asset acquisition e.g. major equipment purchase
o One time special circumstances grant to meet a significant need for the Saskatoon

amateur sport community.

Project
e Projects funded through other City of Saskatoon grant programs or civic budget lines will
not be funded by the Jack Adilman Fund.
e Partnerships agreements are encouraged

Method of Payment
e 50% of funds will be paid out upon approval of grant and the balance paid out once the
City has received the follow-up report, accompanied by copies of receipts for eligible
expenses.

Note: Annual funding allocations are based on the accumulated reserve established for this
program. This program is not necessarily offered every year. Before submitting an
application, proponents must first discuss the nature of their project with the Arts and
Grants Consultant.
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YOUTH SPORT SUBSIDY PROGRAM

Program Title Youth Sport Subsidy Program

Application Deadline October 15, 2011

For activities undertaken between | July 1, 2012 — June 30, 2013

Source of funding City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective

To provide a subsidy to minor sport organizations that deliver sport activity programs or services
to youth age 18 or under living in Saskatoon, to reduce the rental cost of facilities required to
deliver their programs. The subsidy provided to a sport organization is determined by
determining subsidy points (please see Youth Sport Subsidy Program—Allocation Criteria, City
of Saskatoon Council Policy C03-034 for subsidy points formula).

Eligibility Requirements

The general criteria for determining groups eligible to receive funding under the Youth Sports

Subsidy Program are as follows:

a) The organization must be registered as a non-profit corporation or be a registered member of
a Provincial sport-governing body which is recognized by Sask Sport.

b) The organization must not be a public-sector agency.

c) The primary mandate of the organization must be the delivery or development of a "specific”
sport activity to youth aged 18 years and under living in Saskatoon.

d) The organization must be based in Saskatoon and must have been providing youth
programming in the city for at least two consecutive years prior to applying for support under
the Youth Sports Subsidy Program.

e) The organization must maintain a non-restrictive membership to the sector(s) of the
community and the age group that it serves and must make its programs and/or services
available to all suburban areas within Saskatoon.

f) The organization must adhere to the rules and regulations governing all developmental stages
of the specific sport activity, ranging from the beginner and recreational levels through to the
high performance (pursuit of excellence) categories.

g) The eligible sport activity, which includes all the developmental stages, must have a clearly-
defined and commonly-accepted set of rules (usually contained in a rule book).

h) The program(s) must involve adults in teaching or coaching or in supervising participants to
develop at least two of the following four skills:

i) Coordination;
i) Strength;

iii) Stamina; and
iv) Concentration.

Method of Payment

All Sport Organizations who rent City owned facilities and are eligible to receive rental subsidies
under the program will have the subsidy credited to their account based upon the organization's
actual usage of the facility.
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All Sport Organizations who rent non-City owned facilities and are eligible to receive a rental
subsidy under the program will be paid directly by the City based upon the organization's actual
usage of the facility. The amount of the subsidy will be paid upon reviewing approved
documentation that the facility rental has been paid by the eligible Sport Organization and the use
of that facility was to provide eligible sport activities for youth.

Rental invoices for all rentals occurring within the subsidy year (July 1 to June 30) must be
submitted no later than July 21 to be considered eligible for subsidy funding.

YOUTH SPORT SUBSIDY—SPECIAL EVENTS GRANT

Program Title Youth Sport Subsidy—Special Events Grant

Application Deadline October 15, 2011

For activities undertaken between | January 1, 2012-December 31, 2012

Source of funding City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective

To provide a rental cost subsidy to Youth Sport Subsidy Program sport organizations in the
hosting of a sport event where athletic skills of individuals or groups are showcased or where a
champion for a level of competition is determined (e.g. provincial, regional, national or
international). (Please see City of Saskatoon Council Policy C03-007, Special Events for more
information.)

Eligibility Requirements

a) Eligible applicants will be restricted to those organizations receiving funding under the Youth
Sport Subsidy Program.

b) As indicated in the special events definition, funding must be applied to events that are non-
recurring on an annual basis. However, groups applying for seed money to host recurring
events for the first time would be eligible to apply on a one-time basis. Events that are now
held on an annual basis would not be eligible for this funding.

c) Funding must be used for the rental cost of facilities only.

Method of Payment

Payment of grants will be conditional upon successful completion of the special event and will be
made after the event upon presentation of the post event information, which includes financial
statements for the event, along with rental invoices showing the actual facility costs for the event.
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SPECIAL EVENTS GRANT

Program Title Special Events Grant
Minimum of 2 years in advance of the event date for national
Application Deadline events; minimum of 4 years in advance of event date for
international events.
Source of funding City of Saskatoon

Note: — See the Program Guidelines for full information on requirements and eligibility. To obtain the
guidelines, see the contact information on the back cover of this booklet.

Objective

To provide grants to community groups or organizations wishing to host a major special event
(e.g. sport, arts, multicultural, heritage, festival) to attract visitors to Saskatoon and in doing so,
generate significant economic benefit for the community, enhance the profile and visibility of
Saskatoon, nationally and internationally, to enhance community spirit and pride; and develop an
awareness, understanding and appreciation of art, culture and recreation. (Please refer to City of
Saskatoon Council Policy C03-007, Special Events for full details regarding this grant.)

Eligibility Requirements

e Major special events are national events that have representation from the majority of regions
of Canada, or international events that have representation from a minimum of an additional
country.

e Only major special events that have an operation budget greater than $100,000 will be
considered for funding.

e Applications for major special events are to be submitted a minimum of two years in advance
of the event start date. Applications for international events are to be submitted a minimum
of four years in advance of the event start date.

Method of Payment

Payment of grants will be conditional upon successful completion of the special event and will be
made after the event upon presentation of the post event information. Payment of grants may
occur in advance of the event, conditional upon City Council’s approval.
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TIPS ON APPLYING FOR GRANTS

No matter what kind of grant you are applying for and regardless of the funding agency, there
are some things to keep in mind when writing your grant application.

Getting ready

¢

Be sure you have all of the necessary information, such as grant guidelines and the grant
application form.

Check the eligibility criteria to determine that your organization and your project both qualify
for the grant.

Check the deadline date and ensure you have application information for the current year.
Give yourself more than a few days before the grant deadline to complete the application. If
you have questions, you will want to have enough time to contact the grant administrator
and obtain a response.

Read the application material carefully and make note of any questions you may have, as well
as any documentation that is required. Contact the grant administrator for clarification of
anything you don’t understand.

When preparing your application for a grant ensure that:

¢

> & & o

*
*

You establish the competence of your organization (e.g., its accomplishments and track
record, that you have the expertise, time, and human resources to undertake the project).
Your project fits the objectives of the grant program.

Your project falls within any timeframes specified.

You have a funding plan in place.

You have community support for the project (e.g., if you are planning a project for girls who
have English as a second language, include letters from multicultural groups, the Open Door
Society, etc., which endorse your efforts).

You provide the information and attach all documentation required.

You do not pad your application with information that has not been requested.

Writing the application

¢

* & & o

Have no more than two people write the application (this encourages consistency and keeps
the application focused).

Carefully follow the directions given in the grant application.

Follow a logical process in your presentation.

Make your project descriptions and answers to questions clear and to the point. Write as if the
people adjudicating the grant know nothing about your organization or the project.

Provide a clear budget for your project. A budget must show both revenues and expenses.
The grant you are hoping to receive from the City should be included as revenue. Your
revenues and expenses should balance.

Check for spelling and grammatical errors.

Don’t use confusing technical terms or abbreviations.

Have a third person review the final draft.

If you’re not sure what is needed, ask the grant administrator.
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Promoting your project

¢

Don’t take the easy way out — an advertisement in the paper will not necessarily reach the
people you want to reach.

For example, certain radio stations are very popular with youth. Try to obtain a sponsorship
from that station to promote your event (not just a one-time public service announcement, but
a series, such as ads they produce and run for you).

In fact, if you can find a way to involve people from the media directly in your program (for
example, as an emcee, in a media challenge game, etc.), they will give you a lot of free
publicity.

For some people a picture is worth a lot of words. If you have a photo of someone from the
group you are trying to reach (e.g., older adults) participating in the activity, use it in a poster,
an ad, or an article in the paper.

Take advantage of existing opportunities such as other organizations’ newsletters or meetings
to promote your activity.

Note that in-person, one-to-one, and word of mouth are some of the most effective ways of
reaching people. For example, have a couple of enthusiastic participants speak to a seniors’
group about your program.

When you get the grant

*
*
*

find out about any conditions attached to the grant
comply with any reporting requirements
provide public recognition for the granting agency

If you don’t get the grant

*
*
*

find out why you were rejected
learn from your mistakes
leave the door open
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Grants Provided through the City of Saskatoon’s Community Services Department

Program Appllcgnon Amount Available Category* Duration Notification
Deadline
Community Grant Jan 16, 2012 $5,000 max. Project Apr 1 — Mar 31 March
$10,000 max
Urban Aboriginal Grant Jan 16, 2012 (dependent on Project Apr 1 —Mar 31 March
funding)
Saskatoon Collaborative Existing Programs
Funders Partnership - Variable and Services & July 1 — June 30 June
Social Services Grant Nov 30, 2011 Project
Cultural Grant April 2, 2012 Variable Operating Current year April
Sport Participation Grant Apr 16, 2012 Variable Project July 1 - June 30 June
: Not offered . . .
Jack Adilman Grant 2011-2012 Variable Project/Capital 2 years January

Youth Sport Subsidy Program
& Youth Sport Subsidy Special
Events Grant

Special Events Grant

Call 975-3339 for more information

FOR GUIDELINES, APPLICATION FORMS

AND FURTHER INFORMATION, CONTACT:

grants@saskatoon.ca

or visit our website: www.saskatoon.ca

Grant Services Clerk

975-3383

Incomplete applications will not be considered by the adjudication committee.

Vs

City of
Saskatoon

Late applications will not be accepted.

Funding for programs is provided by:

[

{

community

Initiatives

Fund

The Jack Adilman Estate

Saskatchewan

LOTTERIES .
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