
 

 

Applying for an Encroachment Agreement  
 

Welcome to the online process to request an Encroachment Agreement. Below are step by step 
instructions on how to set up your ePermitting profile and apply for an Encroachment 
Agreement. 

Access ePermitting by navigating to saskatoon.ca/epermitting 

Click “here” under Sign On and then “create account” to register. If you have an existing utility or 
ePermitting account, click “Sign On” to sign into your profile. 

 

 

  

https://lmspublic.saskatoon.ca/lms/pub/lmsguest/Welcome.aspx


 

 

Please fill in all the boxes that have the red asterisk 

 

 

 

Once you have created your account, an activation email will be sent to the email address you 
used. Please find that email and activate your account. You may then go back to the main page 
(link above) and sign in.  

 

  



 

 

The next screen will bring you to your home page. You must finish setting up your profile before 
you can request and Encroachment Agreement Request. Click the word “profile” in the red 
banner at the top of the page and fill in all boxes that have a red asterisk.  

 

 

 

 

To avoid any errors, please make sure you check the box on the right that says “primary” under 
your mailing address, select mobile phone when entering your phone number.  

 

Now that your profile has been completed, you can submit an Encroachment Agreement 
Request by clicking the blue link on your home screen.  

 

 
 

On the next screen, you will click the “Encroachment Agreement Request” under Other 
Approvals. 



 

 

 

Please complete the mandatory fields marked with a red asterisk (*). Click “Next”. 

 

 



 

 

The most efficient way to search for the address in question is to type in the house number 
followed by the first few letters of the street name and hit search. This will give you a list of 
options to choose from.   
 
For example, I typed in 222 3rd and these are my results. Select the address that matches your 
request.   
 

 
 
If the “Select Primary Address” field pops up, please use the drop-down menu to select the 
primary address.   

  

  
  

At this point, if your address has a suite number or unit number, this should appear in the list of 
addresses available for primary address. If no suite number or unit number is needed, please 
pick the main address once again. If your suite number or unit number does not appear in the 
drop-down menu, please use “Specific Location” and type in the suite number you wish to 
request.  
  



 

 

  
  

Please click “Next”.  

Upload all “Required” documents related to your project, using the Upload Files button. Under 
the “Document Type” column, select the drop-down and appropriate document name to 
categorize each uploaded document. Once compete, click “Next”.  

 

Add the professionals/contractors related to the project. Click “Next”. 



 

 

 

Submit application screen will now appear. Click “Submit Application”. 

The application workflow is located under the “My Activities” tab. On this tab, you can see the 
status of an application, provide further information through the portal, pay fees, etc. By clicking 
on the workflow, full details of the application can be seen.  

 

 

 

Questions? Please call Building Standards at 306-975-2645 or email 
building.standards@saskatoon.ca 
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