
 

 

 

 

 

Submission of Hold Documents for 
Inspection (Shop Drawings, Letter of 
Assurance, Ventilation Verification 
Certificate, & Air Tightness 
Certificate) 
 

During the review process of your permit, a hold will be created on the permit for each 
mandatory document required before a permit will be completed. This following document 
will provide instructions on how to upload your document to each hold.  

 

Log into your e-permitting account using the following link  
https://lmspublic.saskatoon.ca/lms/pub/lmsguest/Welcome.aspx 

https://lmspublic.saskatoon.ca/lms/pub/lmsguest/Welcome.aspx


 

 

 

 

 

 

Enter your username and password and click Sign In.  

Click on My Activities 

 



 

 

 

 

Click on the permit you are uploading documents to 

 

 

Under Details, in the right column, you will find your hold section. Each document will have 
a separate hold.  

 

 

 



 

 

 

 

To upload the appropriate document to the hold, click on the specific hold and a pop up 
box will appear.  

Fill in the Response Box with the description of document you are uploading.  

Next, hit +Upload  

 

 

 

 



 

 

 

You will need to click on Choose File before selecting the appropriate document. 

 

 

Choose the file you want to attach and then hit Upload. Once the document has finished 
uploading, your Permit Hold Screen should have a description in Response and you should 
see a file under File Name.  



 

 

 

 

 

You can now hit Save & Close.  

 

Follow the same steps for all Holds listed for that permit. You will see the status change 
from Active to Awaiting Review if the document was uploaded correctly.  



 

 

 

 

 

You may now go ahead and book your inspection using your e-permitting portal. Once the 
inspector has reviewed the hold and document attached, they will release the hold and 
your e-permitting hold status will change to Released and the red flag will disappear.  

 

 

 

If the document submitted is incorrect or not accurate, the original Hold will be released 
with the Description updated to indicate the error and a new Hold will be created 
requesting new documents be uploaded.  



 

 

 

 

 

Once all Holds statuses say Released and your Final Inspection has been passed, your 
permit will be able to be Completed.  


