Thanks for your interest in the City of Saskatoon’s Building and Development Online
Permit Application Portal. The following is meant to serve as a quick guide on using the
platform, but if at any time you have questions or need assistance please call Building
Standards at 306.975.2645.
The first page you will see when entering the permit application is the login screen. If
this is your first time you have used the application you will have to create a username
and password by using the “Create Account” link. Otherwise, login using your
Username and Password and click “Sign In.”

The home page of the Building Permit Activity page has two sections. The first contains
a button to start a new application. The second section is a list of your current and
previous applications through the platform, which you can review using the labeled
buttons. It will also provide updates on the status of your applications.

To start a new application, click the button.

The first page of the permit application will go through the type of work you are
undertaking. Simply go through and fill in the appropriate sections. Any section marked
with a red star (*) is a required field and you will not be allowed to go on without these
being complete. You are also required to indicate how you will pay the necessary fees.

The second page has required contact information including the information for all
relevant parties. Again, all fields marked with a * must be completed before continuing.

The next screen will allow you to download any relevant files that must be attached to
any permit application. If you have any questions about what is required, or would like to
do some more research into the permit requirements, there is a link to all the Building
Standards Forms and Brochures you can click to open the library. The maximum file
size is 25MB. To start the process, click the “Upload” button:

You will see the following screen. You can either drag the items from your desktop into
the window, or click the “Add Files” button at the bottom.

When the file is found, you will have to add a description into field. Once that is done
click “Start Upload.”

Once the files are uploaded, you will see them listed on the file section. Use the
dropdown box on the right to classify the type of document uploaded. At a minimum,
Drawings must be included in your application. Without a Drawings file you will
not be able to proceed.

Once the files are uploaded and classified, please click “Next.”
If you have successfully entered the required information and downloaded the
necessary files, you will access a final screen. Please print the page for your records.
Someone from Building Standards will be in contact with you as the process continues
to ensure the timely turnaround of your application. If you have another permit to apply
for, you can return to the first page by clicking on “Return to Building Permit
Application.”

Questions? Concerns?
Please contact Building Standards at 306.975.2645, or
Email building.standards@saskatoon.ca

