' City of
J Saskatoon
MONITOR YOUR APPLICATION AND PROVIDE MORE INFORMATION

Thank you for applying for a City of Saskatoon business licence. This document shows how to apply for a

new Commercial, Home Based, Homestay, Short-Term Rental Property, Cannabis or Pawnshop Business
Licence in ePermitting.

Information is also available to :

e Apply for a New Licence
e Renew a Licence

e Apply for a Non-Resident Business Licence for a business not located in Saskatoon.
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http://www.saskatoon.ca/businesslicence
http://www.saskatoon.ca/businesslicence
https://www.saskatoon.ca/business-development/business-licenses/business-licence-categories/non-resident-businesses

1. MONITORING APPLICATION
Step 1.A. Monitor Application

The status of the application can be monitored in ePermitting.
Log-in to saskatoon.ca/epermitting with the account used to apply for the licence.
Select “My Activities”

MY INSPECTIONS Y PROJECTS MY BUSINESSES

Show morg.,
Type Fil@ Mumiber Liseaticn Slatus Deseriplinn Created Date
fl  Business License BR.I006.000303 Square 222 3rd AVE M in Adiudication 1251 Dema BL3 Apr 13, 2026
W Amendment Saskatoon, K Commercial Business
" Business Licénsae e i 202 41h AVE N WB Tes! Dems BL2 -
BR-2026-000201 h i In Adjudication Apr 13, 202
Arnendrment LR, Saskatoon, SK > S Home Based Business p e

Information about the licence will be displayed, including the application status.

Submitted means the application has been received but not yet reviewed or approved.

In Adjudications means the application is being reviewed but not yet approved.

Once approved, you will receive a confirmation email. A copy of the licence will also be mailed to
you. The business can be then be found in the My Businesses tab.
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2. MONITORING APPLICATION AND PROVIDING MORE INFORMATION
Step 2.A. Respond to Requests for Additional Information

¢ You will receive a notification in ePermitting and by email if more information is required to complete
the application review.

e Follow the link in the email, or visit saskatoon.ca/epermitting, log-in with the account used to apply
for the licence and select the “My Activities” Tab.

e Select the application.

el it @ MY PROJECTS MY BUSINESSES

Show more..,
Type File Number Location Status Description Created Date g:’:"“ed
j Business License BA-2026-000056 Square 222 :;l".! AVEN Application ’..h'L s Test 106 Mar 2. 2026
Apphication Saskatoon, Sk ncomplete Commercial Business

¢ A message will be displayed that additional information is required to complete the review. Select

“Next”
J Business License Application sa-2026-000056 (application Incomplete)
Future Instructional Text?
ADDITIONAL INFORMATION NEEDED FOR APPLICATION COMPLETION
Please provide a site plan. The document you included was a calendar. WITHDRAW APPLICATION
Withdraw Application
Next
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Vs

Review the “Required Information” section and provide the additional information in the response

field.

If additional documents are required select “+ Upload File” and either drag-and-drop the file into the
window or select “+ add files” to open File Explorer and select the file. Provide a description and

select an attachment type from the dropdown menu. Select “Start Upload”
Select “Next”

P Business License Application sa-2026-000056: Applicant Revisions

majority of the business revenue will be from food sales and not alcohol sales.

Response: Confirming business revenue will be primarily be from food sales.

PREVIOUSLY UPLOADED DOCUMENTS

Required Information: This site is zoned B2. Restaurants are a permitted land use in this zoning district; alcohol establishments are prohibited. A
restaurant is a business where the majority of its revenue is generated from the sale of food seld on site. Please confirm the

Attachment Type File Name Description Acceptance Status Not Accepted Reason
o, 2025 Calendar - Meetings & EDOs.pdf .
Site / Floor Plan Mar 02, 2026 at 15-59 PM site plan Mot Accepted Mot a site plan
L Sample Site Plan.pdf ) )
Site / Floor Plan Mar 02 2026 at 16:23 PM site plan Provided
UPLOADED DOCUMENTS
== Upload File
Attachment Type File Name Description Acceptance Status Not Accepted Reason
Submit
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Step 2.B. Review the Additional Information You Provided.

Vs

Review the information. If erros are found select “Back” to go the previous screens. If the information

is correct select “Re-Submit”.

Mumber Of Full-Time Employees: 1
Mumber Of Part-Time Employees:

Mumber Of Seasonal Employees:

Total Floor Area of the Unit (Sq.M): 600
Total Floor Area Occupied by the Business (Sq.M): 60

SITE, PLUMBING, AND/OR BUILDING CHANGES:
Type of Alteration

Will you have any outdoor storage? [

FEES

The follawing fees must be paid as part of your license application.
Description Amount Balance
Commercial Business $135.00 $0.00

Application Fee

| hereby certify that all statements contained within this applica
believing it to be true, and knowing that it is the same force and
Act.

Back Re-Submit Application Save
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3. APPLICATION APPROVED

Step 3.A. View and Display Licence

e Once the application has been approved, the licence can be found under the “My Businesses” Tab.
e A copy of the licence will be mailed to you. If your contact perference was email, you will also receive

4. CONTACT US

an emailed copy. Please display the licence in a prominate location at your business.

Home

Please click on one of the following options or refer to the bottom of this page to see your dashboard.

The "my inspections” tab will show your current inspections

The "my activities” tab will show permits at all statuses
The "my projects” tab will show projects that you create which can contain multiple permits. These same permits will be shown on the "my activities

-:* Permits * Ingquiries :* Business Licenses *
-:* Address Change :* Planning Approvals
-5* Property Info. Disclosure
For Applications and Permits Submitted Prior to March 1, 2022
Book an Inspection Review Application
MY INSPECTIONS MY ACTIVITIES MY PROJECTS MY BUSINESSES

e We are available to answer any additional questions you may have and can be reached by email at
business.licence@saskatoon.ca or by telephone at 306-975-2760.
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